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[bookmark: _Toc466812899][bookmark: _GoBack]Name and Objects
i. [bookmark: _Toc464046484][bookmark: _Toc464047293][bookmark: _Toc466391435][bookmark: _Toc466391832][bookmark: _Toc466394989][bookmark: _Toc466406789]The name of the Club shall be ……....(Name to be inserted once agreed).
ii. [bookmark: _Toc464046485][bookmark: _Toc464047294][bookmark: _Toc466391436][bookmark: _Toc466391833][bookmark: _Toc466394990][bookmark: _Toc466406790]The club shall be based at Harwell Recreation Ground, Westfield, Harwell, OX11 0LG.
iii. [bookmark: _Toc464046488][bookmark: _Toc464047297][bookmark: _Toc466391439][bookmark: _Toc466391836][bookmark: _Toc466394993][bookmark: _Toc466406793]The objects of the club shall be to promote social and sporting activities of a non-political nature amongst its members.
[bookmark: _Toc464046489][bookmark: _Toc464047298][bookmark: _Toc466812900]Office
[bookmark: _Toc464046490][bookmark: _Toc464047299]The Registered Office shall be at Harwell Recreation Ground, Westfield, Harwell, OX11 0LG.
[bookmark: _Toc466812901]Seal of the Club
[bookmark: _Toc464046492][bookmark: _Toc464047301]The Club shall have its name engraved in legible characters upon a seal (‘the Seal’) The Seal shall be in the custody of the Club Secretary or such other Officer as the Committee appoint, and shall be used only under the authority of a resolution of the Club Committee (‘the Committee’). The date thereof shall be mentioned on the instrument to which the Seal is attached, and shall be attested by the signatures of two Officers and by the Secretary.
[bookmark: _Toc466812902]Use of the Club's Name
[bookmark: _Toc464046494][bookmark: _Toc464047303]The registered name of the Club shall be kept painted or affixed on the outside of the Club premises, in a conspicuous position in letters easily legible, and shall with the Club’s address be legible in legible characters on all business letters, notices, advertisements, and other publications of the club, including the website, in all bills of exchange, promissory notes, endorsements, cheques, and orders for money or goods purporting to be signed by or on behalf of the Club, and on all bills, invoices, receipts, and letters of credit of the club. The limited liability of the club shall be evident from the title used in the above.
[bookmark: _Toc466812903]Membership 
All applications for membership shall be made to the Club Secretary
[bookmark: _Toc464046498][bookmark: _Toc464047307]Types of membership
i. [bookmark: _Toc464046499][bookmark: _Toc464047308][bookmark: _Toc466391445][bookmark: _Toc466391842][bookmark: _Toc466394999][bookmark: _Toc466406799][bookmark: _Toc466471280][bookmark: _Toc466812904]Individual membership. This may be granted by the Executive Committee and is open to any member of the public. Application is on an annual basis by completion of an application form either online or paper copy to the Club Secretary. Individual membership shall be reviewed annually and may be withdrawn by the Executive Committee if deemed necessary.
ii. [bookmark: _Toc464046500][bookmark: _Toc464047309][bookmark: _Toc466391446][bookmark: _Toc466391843][bookmark: _Toc466395000][bookmark: _Toc466406800][bookmark: _Toc466471281][bookmark: _Toc466812905]Family membership. This is intended for parents and any children under the age of 18 and may be granted by the Executive Committee and is open to any member of the public. Application is on an annual basis by completion of an application form either online or paper copy to the Club Secretary. Individual membership shall be reviewed annually and may be withdrawn by the Executive Committee if deemed necessary.
iii. [bookmark: _Toc464046501][bookmark: _Toc464047310][bookmark: _Toc466391447][bookmark: _Toc466391844][bookmark: _Toc466395001][bookmark: _Toc466406801][bookmark: _Toc466471282][bookmark: _Toc466812906]Honorary membership. This may be granted by the Executive Committee and is intended for employees of the Club only. Such membership shall be reviewed annually and may be withdrawn by the Executive Committee if deemed necessary.
iv. [bookmark: _Toc466406802][bookmark: _Toc466471283][bookmark: _Toc466812907]Honorary Life Membership. This may be granted by the Executive Committee in recognition of an individual’s exceptional service to the Club.
v. [bookmark: _Toc466406803][bookmark: _Toc466471284][bookmark: _Toc466812908]Associate membership. This is intended for the members of associated sports and social clubs.  It is the responsibility of the associated club to provide the Club Secretary with the names and addresses of such members together with the appropriate membership fees.
vi. [bookmark: _Toc466406804][bookmark: _Toc466471285][bookmark: _Toc466812909]Junior Membership. This may be granted by the Executive Committee and is open to any member of the public aged between 14 and 18 years old who wish to use the Club’s facilities. Application is on an annual basis by completion of an application form either online or paper copy to the Club Secretary. Individual membership shall be reviewed annually and may be withdrawn by the Executive Committee if deemed necessary.
[bookmark: _Toc464046502][bookmark: _Toc464047311]Applicants must sign an application form for one share and provide a deposit of one pound which will be returned in the event of non-acceptance as a member.
The application form must contain the present name and address of the applicant, signed by a proposer and a seconder both of whom must have completed six months membership of the Club. This form shall be posted in the Club for at least two clear days prior to the proposed members name being considered by the Committee.
The Committee has the sole authority to admit applicants to membership or to reject them. The decision of the Committee shall be final. The reasons for the decision shall not be conveyed to the applicant.
Upon admission to membership a new member shall:
· purchase one share valued at one pound;
· be provided with a copy of the Club’s registered rules;
· pay the current joining fee and subscription; and
· receive a membership card
[bookmark: _Toc466812910]Shares
Upon completion of the membership, the member is to be issued with a numbered share certificate by the Club Secretary.
Shares shall not be withdrawable or transferable and shall be of the value of one pound.  No member shall hold more than one share and no interest or dividend shall be paid on it.  Members shall forfeit their share holdings, on ceasing to be a member for whatever reason. 
 A share held by members prior to the registration of these rules shall remain as one valid share irrespective of price paid.
[bookmark: _Toc464046503][bookmark: _Toc464047312][bookmark: _Toc466812911]Voting
[bookmark: _Toc464046504][bookmark: _Toc464047313]All members (other than those members under suspension or members denied use of the Club pending a disciplinary hearing) over the age of 18 shall be entitled to attend General Meetings of the club and shall be entitled to vote, subject to the following restrictions:
i. Honorary and Associate members are not entitled to vote; and
ii. Family members are only entitled to one vote.
Voting shall be decided by a simple majority of those present except as otherwise provided in these rules. In the event of a tied vote, the motion shall be deemed to be lost.
[bookmark: _Toc464046505][bookmark: _Toc464047314][bookmark: _Toc466812912]Subscriptions
All members shall pay an initial joining fee, together with a subscription to be set annually by the Committee, and ratified by the members at the Annual General Meeting (AGM).
i. [bookmark: _Toc464046507][bookmark: _Toc464047316]Payments Due.  The subscription for the current financial year becomes due as soon as an applicant is admitted (see Rule 5) and subsequently on the first day of January. 
ii. [bookmark: _Toc464046508][bookmark: _Toc464047317]Arrears.  Any member who has not paid his subscription within four weeks after it has become due shall be considered to be "in arrears". The Club Secretary shall post in the registered office a list of the names of members in arrears within five days of their becoming in arrears and no member in arrears shall be permitted to use the Club or to take part in its affairs and any Committee member shall resign immediately. 
iii. [bookmark: _Toc464046509][bookmark: _Toc464047318]Lapsed Membership.  Any member whose subscription is unpaid within four weeks of becoming in arrears shall cease to be a member. The secretary shall post in the registered office a list of the names of persons who, for this reason, have ceased to be members.
[bookmark: _Toc466812913]Suspension and Expulsion
[bookmark: _Toc464046511][bookmark: _Toc464047320]Any member may be suspended for a specified period or expelled from the Club by the Executive Committee if two thirds of the members of the Executive  Committee, present and voting at a meeting, are of the opinion that he/she has been guilty of offensive behaviour or of  breaking the rules.   He/she shall be allowed to give a personal explanation to the Executive Committee before any final decision is reached.   The decision of the Executive Committee shall be final.  A person expelled from the club shall not be readmitted to the club without the agreement of the Executive Committee.
[bookmark: _Toc466812914]Register of Members
[bookmark: _Toc464046515][bookmark: _Toc464047324][bookmark: _Toc466391453][bookmark: _Toc466391850][bookmark: _Toc466395007][bookmark: _Toc466406810]10.1 Register
[bookmark: _Toc464046516][bookmark: _Toc464047325]The Club shall keep at its registered office a register in which the secretary shall enter the following particulars.
i. [bookmark: _Toc464046517][bookmark: _Toc464047326][bookmark: _Toc466391454][bookmark: _Toc466391851][bookmark: _Toc466395008][bookmark: _Toc466406811]The names and addresses of all members
ii. [bookmark: _Toc464046518][bookmark: _Toc464047327][bookmark: _Toc466391455][bookmark: _Toc466391852][bookmark: _Toc466395009][bookmark: _Toc466406812]The number of the share certificate held by each member.
iii. [bookmark: _Toc464046519][bookmark: _Toc464047328][bookmark: _Toc466391456][bookmark: _Toc466391853][bookmark: _Toc466395010][bookmark: _Toc466406813]A statement of property in the club (whether in loans or otherwise held by members)
iv. [bookmark: _Toc464046520][bookmark: _Toc464047329][bookmark: _Toc466391457][bookmark: _Toc466391854][bookmark: _Toc466395011][bookmark: _Toc466406814]The date at which each person was entered into the register as a member, and the date at which any person ceased to be a member.
v. [bookmark: _Toc464046521][bookmark: _Toc464047330][bookmark: _Toc466391458][bookmark: _Toc466391855][bookmark: _Toc466395012][bookmark: _Toc466406815]The names and addresses of the Officers and Committee with the offices held by them respectively and the dates on which they assumed office and resigned from or ceased to be a member of the Committee.
[bookmark: _Toc464046522][bookmark: _Toc464047331][bookmark: _Toc466391459][bookmark: _Toc466391856][bookmark: _Toc466395013][bookmark: _Toc466406816]10.2 Duplicate Register
[bookmark: _Toc464046523][bookmark: _Toc464047332][bookmark: _Toc466391460][bookmark: _Toc466391857][bookmark: _Toc466395014][bookmark: _Toc466406817]The Club shall also keep at its registered office a duplicate register of members in which the secretary shall enter all the particulars as in the original register of members.
[bookmark: _Toc464046524][bookmark: _Toc464047333][bookmark: _Toc466391461][bookmark: _Toc466391858][bookmark: _Toc466395015][bookmark: _Toc466406818]10.3 Address Change
[bookmark: _Toc464046525][bookmark: _Toc464047334][bookmark: _Toc466391462][bookmark: _Toc466391859][bookmark: _Toc466395016][bookmark: _Toc466406819]Any member changing his address must notify the secretary of the change within 28 days thereafter.
[bookmark: _Toc464046526][bookmark: _Toc464047335][bookmark: _Toc466391463][bookmark: _Toc466391860][bookmark: _Toc466395017][bookmark: _Toc466406820]10.4 Data Protection Act
[bookmark: _Toc464046527][bookmark: _Toc464047336][bookmark: _Toc466391464][bookmark: _Toc466391861][bookmark: _Toc466395018][bookmark: _Toc466406821]The information in the register is retained strictly for the purpose of running a member’s club.
[bookmark: _Toc464046528][bookmark: _Toc464047337][bookmark: _Toc466395019][bookmark: _Toc466812915]Guests
[bookmark: _Toc464046529][bookmark: _Toc464047338]Any member may be accompanied by their spouse or nominated partner and children under the age of eighteen years as guests when the Club is open, subject to any restriction under the Club bye-laws.
In addition to their family, a member may introduce up to two further guests each at any time. Guests who are eligible for membership may only be introduced once in any one calendar month.
All guests and the member introducing them shall sign their name in a book kept for that purpose.
Members shall be responsible for the good behaviour of guests introduced by them and must be present throughout the period their guests are in the Club.
Persons attending the following functions organised by the Committee or organised by a member and approved by the Committee may be admitted to the Club and may be provided with intoxicants in accordance with the Club Premises Certificate under the Licensing Act 2003 or its regulations (or subsequent legislation), provided that such supplies shall be limited by any conditions imposed on the Club’s Premises Certificate by the local licensing authority or Magistrates Court in which the Club’s premises is situated. 
i. [bookmark: _Toc464046530][bookmark: _Toc464047339][bookmark: _Toc466391466][bookmark: _Toc466391863][bookmark: _Toc466395020][bookmark: _Toc466406823][bookmark: _Toc466471292][bookmark: _Toc466812916]Sporting Teams, their officials and supporters engaged in sporting fixtures in which a representative team from the Club is participating.
ii. [bookmark: _Toc464046531][bookmark: _Toc464047340][bookmark: _Toc466391467][bookmark: _Toc466391864][bookmark: _Toc466395021][bookmark: _Toc466406824][bookmark: _Toc466471293][bookmark: _Toc466812917]Occasions of a member’s personal or family nature not organised for profit and which are customary celebrations, e.g. weddings, retirements, anniversaries, etc
[bookmark: _Toc464046532][bookmark: _Toc464047341][bookmark: _Toc466812918]Exclusions
[bookmark: _Toc464046533][bookmark: _Toc464047342][bookmark: _Toc466391469][bookmark: _Toc466391866][bookmark: _Toc466395023]The following may not be admitted as guests:
i. [bookmark: _Toc464046534][bookmark: _Toc464047343][bookmark: _Toc466391470][bookmark: _Toc466391867][bookmark: _Toc466395024][bookmark: _Toc466406826][bookmark: _Toc466471295][bookmark: _Toc466812919]Former members who have ceased to be members.
ii. [bookmark: _Toc464046535][bookmark: _Toc464047344][bookmark: _Toc466391471][bookmark: _Toc466391868][bookmark: _Toc466395025][bookmark: _Toc466406827][bookmark: _Toc466471296][bookmark: _Toc466812920]Persons whose application for membership has been refused.
iii. [bookmark: _Toc464046536][bookmark: _Toc464047345][bookmark: _Toc466391472][bookmark: _Toc466391869][bookmark: _Toc466395026][bookmark: _Toc466406828][bookmark: _Toc466471297][bookmark: _Toc466812921]Members who are suspended.
iv. [bookmark: _Toc464046537][bookmark: _Toc464047346][bookmark: _Toc466391473][bookmark: _Toc466391870][bookmark: _Toc466395027][bookmark: _Toc466406829][bookmark: _Toc466471298][bookmark: _Toc466812922]Members who been ordered to withdraw and who have not subsequently met the Committee.
v. [bookmark: _Toc464046538][bookmark: _Toc464047347][bookmark: _Toc466391474][bookmark: _Toc466391871][bookmark: _Toc466395028][bookmark: _Toc466406830][bookmark: _Toc466471299][bookmark: _Toc466812923]Members who have been suspended or expelled.
[bookmark: _Toc464046539][bookmark: _Toc464047348][bookmark: _Toc466812924]Hours of Opening and Closing
[bookmark: _Toc464046540][bookmark: _Toc464047349]The Club shall be opened and closed at such hours as may from time to time fixed by the Committee within the schedule approved under the Club Premises Certificate issued by the Local Authority and notified to members by notice as posted in the Club.
[bookmark: _Toc464046541][bookmark: _Toc464047350][bookmark: _Toc466812925]General Meetings
[bookmark: _Toc464046542][bookmark: _Toc464047351]Annual General Meetings of the Club shall be convened by the Secretary at the instance of the Executive Committee each year in January to receive and pass the Accounts and Annual Report for the year ending the previous 30 September, to elect members of the Executive Committee pursuant to Rule 18 and to transact any other business.
[bookmark: _Toc464046543][bookmark: _Toc464047352]At least fourteen days’ notice of Annual General Meetings shall be given on the Club notice board stating the business to be transacted with a copy of the accounts for the previous year. No business other than that specified in the notice convening Annual General Meetings shall be considered.
[bookmark: _Toc464046544][bookmark: _Toc464047353]The Chair shall preside at Annual General Meetings. If he /she is not present within five minutes of the scheduled time for the Annual General Meeting the Vice Chair, if present, shall preside. If neither is present, the Annual General Meeting shall elect an elected Member of the Executive Committee to preside.
[bookmark: _Toc464046545][bookmark: _Toc464047354]At Annual General Meetings 10 members shall be a quorum.
[bookmark: _Toc464046546][bookmark: _Toc464047355]Resolutions of Annual General Meetings shall be passed by a majority of the votes cast.   If votes are equal the Chair of the Annual General Meeting shall have a second or casting vote.
[bookmark: _Toc464046548][bookmark: _Toc464047357][bookmark: _Toc466812926]Special General Meetings
[bookmark: _Toc464046549][bookmark: _Toc464047358]Special General Meetings of the Club can be convened within 21 days by the Secretary:
i. [bookmark: _Toc464046550][bookmark: _Toc464047359]at the instance of the Executive Committee; or
ii. [bookmark: _Toc464046551][bookmark: _Toc464047360]when requested in writing by at least 25 members stating fully the objects of the Special General Meeting; or
iii. [bookmark: _Toc464046552][bookmark: _Toc464047361]on receipt of a proposal to alter the rules (Rule 34) supported by 25 members.
[bookmark: _Toc464046553][bookmark: _Toc464047362]At least fourteen days’ notice of Special General Meetings shall be given on the Club notice board stating the business to be transacted.   No business other than that specified in the notice convening the Special General Meeting shall be considered.
[bookmark: _Toc464046554][bookmark: _Toc464047363]The Chair, if present, shall preside at Special General Meetings.   If he/she is not present within five minutes of the scheduled time for the Special General Meeting the Vice Chair, if present, shall preside.   If neither is present the Special General Meeting shall elect an elected member of the Executive Committee to preside.
[bookmark: _Toc464046555][bookmark: _Toc464047364]Resolutions of Special General Meetings shall be passed by a majority of votes cast.   If votes are equal the Chair of the Special Meeting shall have a second or casting vote.
[bookmark: _Toc464046556][bookmark: _Toc464047365]Resolutions passed at a Special General Meeting or Annual General Meeting may be referred to all Ordinary members in the form of a ballot paper prior to implementation, if considered necessary and only at the discretion of the Executive Committee.
[bookmark: _Toc464046557][bookmark: _Toc464047366][bookmark: _Toc466812927]Presiding Officer 
[bookmark: _Toc464046558][bookmark: _Toc464047367]The President or the Chairman, or the Vice Chairman, or in the absence of all these Officers, a member elected by the meeting shall preside at all GMs.
[bookmark: _Toc464046561][bookmark: _Toc464047370][bookmark: _Toc466812928]Vacancies
[bookmark: _Toc464046562][bookmark: _Toc464047371]In the event of a vacancy arising from the elected officers, the Committee shall have power to appoint an eligible member to fill the vacancy until the next ballot, the period not to extend beyond the next annual ballot.
[bookmark: _Toc464046563][bookmark: _Toc464047372][bookmark: _Toc466812929]Election of Committee
[bookmark: _Toc464046564][bookmark: _Toc464047373]The term of office of the elected members of the Executive Committee shall be two years.   At each Annual General Meeting, one half of the elected members of the Executive Committee shall retire but shall be eligible for re-election.   Those to retire shall be those longest in office since their last election, but as between persons who were elected on the same day those to retire (unless they otherwise agreed amongst themselves) shall be determined by lot at the Annual General Meeting.
[bookmark: _Toc464046565][bookmark: _Toc464047374] Elections of members of the Executive Committee shall be conducted as follows:
i. [bookmark: _Toc464046566][bookmark: _Toc464047375][bookmark: _Toc466391482][bookmark: _Toc466391879][bookmark: _Toc466395036][bookmark: _Toc466406837][bookmark: _Toc466471306][bookmark: _Toc466812930]Nominations in writing for election shall be sent to the Secretary at least seven days before the Annual General Meeting, election of committee members can also be undertaken at the monthly executive committee meetings.
ii. [bookmark: _Toc464046567][bookmark: _Toc464047376][bookmark: _Toc466391483][bookmark: _Toc466391880][bookmark: _Toc466395037][bookmark: _Toc466406838][bookmark: _Toc466471307][bookmark: _Toc466812931]Nomination papers shall include the names of the Member nominated and his proposer and seconder and a statement of the nominee that he is willing to serve.
[bookmark: _Toc464046568][bookmark: _Toc464047377]The Executive Committee may continue to act notwithstanding any vacancy.  Vacancies shall be filled by an appointment of the Executive Committee.  Appointed members wishing to continue in office shall stand for election at the Annual General Meeting following their appointment.
[bookmark: _Toc464046569][bookmark: _Toc464047378][bookmark: _Toc466812932]Executive Committee and Club Management
[bookmark: _Toc464046570][bookmark: _Toc464047379]The Club shall be under the control, management and direction of the Executive Committee. 
[bookmark: _Toc464046571][bookmark: _Toc464047380]The Executive Committee shall comprise of at least 9 club members, including the officers as elected at the previous AGM, viz:  
i. [bookmark: _Toc464046572][bookmark: _Toc464047381][bookmark: _Toc466391485][bookmark: _Toc466391882][bookmark: _Toc466395039][bookmark: _Toc466406840][bookmark: _Toc466471309][bookmark: _Toc466812933]Chair
ii. [bookmark: _Toc464046573][bookmark: _Toc464047382][bookmark: _Toc466391486][bookmark: _Toc466391883][bookmark: _Toc466395040][bookmark: _Toc466406841][bookmark: _Toc466471310][bookmark: _Toc466812934]Vice Chair
iii. [bookmark: _Toc464046574][bookmark: _Toc464047383][bookmark: _Toc466391487][bookmark: _Toc466391884][bookmark: _Toc466395041][bookmark: _Toc466406842][bookmark: _Toc466471311][bookmark: _Toc466812935]Secretary
iv. [bookmark: _Toc464046575][bookmark: _Toc464047384][bookmark: _Toc466391488][bookmark: _Toc466391885][bookmark: _Toc466395042][bookmark: _Toc466406843][bookmark: _Toc466471312][bookmark: _Toc466812936]Treasurer
v. [bookmark: _Toc464046576][bookmark: _Toc464047385][bookmark: _Toc466391489][bookmark: _Toc466391886][bookmark: _Toc466395043][bookmark: _Toc466406844][bookmark: _Toc466471313][bookmark: _Toc466812937]5 committee members
[bookmark: _Toc464046577][bookmark: _Toc464047386]The Chairperson, if present, shall preside at meetings of the Executive Committee.   If he/she is not present within five minutes of the scheduled time for the meeting, the Vice Chairperson, if present, shall preside.  If neither are present, the Executive Committee shall appoint one of its members to act as Chairperson.
[bookmark: _Toc464046578][bookmark: _Toc464047387]A sub-committee to manager the bar shall report on a monthly basis to the Executive Committee and shall have the authority to appoint a salaried Bar Manager and paid members of staff to run the bar and ensure the smooth running of the Club. The Bar Committee shall recommend opening hours for the Club to the Executive Committee.
[bookmark: _Toc464046579][bookmark: _Toc464047388]The Executive Committee can establish sub-committees as deemed necessary for the efficient conduct of the club’s affairs.
[bookmark: _Toc464046580][bookmark: _Toc464047389][bookmark: _Toc466812938]Duties of Officers
[bookmark: _Toc464046581][bookmark: _Toc464047390][bookmark: _Toc466391491][bookmark: _Toc466391888][bookmark: _Toc466395045][bookmark: _Toc466406846][bookmark: _Toc466471315][bookmark: _Toc466812939]20.1 The President
[bookmark: _Toc464046582][bookmark: _Toc464047391]The President shall act as the Club’s Ambassador. He will not normally participate in the day-to-day management of the Club.
[bookmark: _Toc464046583][bookmark: _Toc464047392][bookmark: _Toc466391492][bookmark: _Toc466391889][bookmark: _Toc466395046][bookmark: _Toc466406847][bookmark: _Toc466471316][bookmark: _Toc466812940]20.2 The Chair
[bookmark: _Toc464046584][bookmark: _Toc464047393]The Chairperson shall, where possible, preside at all GM’s, Committee meetings, and have overall responsibility for the conduct of Club affairs as directed by the Committee.
[bookmark: _Toc464046585][bookmark: _Toc464047394][bookmark: _Toc466391493][bookmark: _Toc466391890][bookmark: _Toc466395047][bookmark: _Toc466406848][bookmark: _Toc466471317][bookmark: _Toc466812941]20.3 The Vice Chair
[bookmark: _Toc464046586][bookmark: _Toc464047395]The Vice Chairperson shall deputise for the Chairperson as necessary.
[bookmark: _Toc464046587][bookmark: _Toc464047396][bookmark: _Toc466391494][bookmark: _Toc466391891][bookmark: _Toc466395048][bookmark: _Toc466406849][bookmark: _Toc466471318][bookmark: _Toc466812942]20.4 The Treasurer
[bookmark: _Toc464046588][bookmark: _Toc464047397]The Treasurer shall be responsible for the paying into the bank all monies received by the Club from all sources, without any deduction for any purpose whatever, to the credit of an account opened in the name of the Club at such Bank and in such a manner as the Committee may direct, and further, shall keep such accounts and pay such debts of the Club as the Committee shall direct, and must render to the Committee or the GM an account of any monies received and expended by the Treasurer.  He/she will attend all GM’s and Committee meetings as directed by the Committee.
[bookmark: _Toc464046589][bookmark: _Toc464047398]An appointed Treasurer shall have no voting rights in Committee.
[bookmark: _Toc464046590][bookmark: _Toc464047399][bookmark: _Toc466391495][bookmark: _Toc466391892][bookmark: _Toc466395049][bookmark: _Toc466406850][bookmark: _Toc466471319][bookmark: _Toc466812943]21.5 The Club Secretary
[bookmark: _Toc464046591][bookmark: _Toc464047400]The Club Secretary shall keep upon the Club premises the registers of membership, and a subscription book (or books) in which shall be recorded the payment of membership subscriptions. Carry out the directions of the Committee and, subject to such directions, shall receive monies on account of the Club, and pay the same to the Treasurer, and keep such accounts as the Committee may direct. Attend all GM’s, and Committee meetings as directed by the Committee, take minutes of the proceedings, ensure the preparation of accounts and annual returns, and submit the same to the auditor.
[bookmark: _Toc464046592][bookmark: _Toc464047401]An appointed Club Secretary shall have no voting rights in the Committee.
[bookmark: _Toc464046593][bookmark: _Toc464047402][bookmark: _Toc466812944]Duties of Executive Committee 
[bookmark: _Toc464046594][bookmark: _Toc464047403]The duties of the Executive Committee shall be to govern the social and sporting activities of the Club. The Executive Committee shall act according to the rules of the Club and shall be generally responsible to its members for framing, determining and carrying out the policy of the Club so as to provide the best possible facilities for a service to all members in relation to the resources available. The Executive Committee shall usually meet every month and shall minute its proceedings.  
[bookmark: _Toc464046595][bookmark: _Toc464047404] In particular the Committee shall:
i. [bookmark: _Toc464046596][bookmark: _Toc464047405][bookmark: _Toc466391497][bookmark: _Toc466391894][bookmark: _Toc466395051][bookmark: _Toc466406852][bookmark: _Toc466471321][bookmark: _Toc466812945]Report annually to members at the Annual General Meeting.
ii. [bookmark: _Toc464046597][bookmark: _Toc464047406][bookmark: _Toc466391498][bookmark: _Toc466391895][bookmark: _Toc466395052][bookmark: _Toc466406853][bookmark: _Toc466471322][bookmark: _Toc466812946]Determine the aims of the Club.
iii. [bookmark: _Toc464046598][bookmark: _Toc464047407][bookmark: _Toc466391499][bookmark: _Toc466391896][bookmark: _Toc466395053][bookmark: _Toc466406854][bookmark: _Toc466471323][bookmark: _Toc466812947]Make regulations as necessary to ensure the satisfactory conduct of the Club in the best interests of its members.   All regulations shall be displayed on the Club notice board within seven days of the relevant resolution of the Executive Committee and shall be ratified at the next Annual General Meeting, at which time they will form part of the Club’s constitution.
iv. [bookmark: _Toc464046599][bookmark: _Toc464047408][bookmark: _Toc466391500][bookmark: _Toc466391897][bookmark: _Toc466395054][bookmark: _Toc466406855][bookmark: _Toc466471324][bookmark: _Toc466812948]The Committee have exclusive powers to appoint, dismiss, enter into a contract of employment with, and fix the remuneration of the Club Secretary and Treasurer, Steward and any other employee. The Steward and other employees may be Associates of the Club during their period of employment with the Club. The Club Secretary and Treasurer may be financial members of the Club.
v. [bookmark: _Toc464046600][bookmark: _Toc464047409][bookmark: _Toc466391501][bookmark: _Toc466391898][bookmark: _Toc466395055][bookmark: _Toc466406856][bookmark: _Toc466471325][bookmark: _Toc466812949]Adjudicate upon any dispute or difference between members which may affect the conduct or welfare of the club or about the interpretation of the rules or regulations. The decision of the Executive Committee shall be final and binding.
vi. [bookmark: _Toc464046601][bookmark: _Toc464047410][bookmark: _Toc466391502][bookmark: _Toc466391899][bookmark: _Toc466395056][bookmark: _Toc466406857][bookmark: _Toc466471326][bookmark: _Toc466812950]Act as a public relations/liaison body in receiving and dealing with complaints, compliments, suggestions etc.
vii. [bookmark: _Toc464046602][bookmark: _Toc464047411][bookmark: _Toc466391503][bookmark: _Toc466391900][bookmark: _Toc466395057][bookmark: _Toc466406858][bookmark: _Toc466471327][bookmark: _Toc466812951]Act as the sole body in granting,  terminating or suspending membership.
viii. [bookmark: _Toc464046603][bookmark: _Toc464047412][bookmark: _Toc466391504][bookmark: _Toc466391901][bookmark: _Toc466395058][bookmark: _Toc466406859][bookmark: _Toc466471328][bookmark: _Toc466812952]Decide on membership subscriptions and be responsible for obtaining the approval of members as appropriate.
ix. [bookmark: _Toc464046604][bookmark: _Toc464047413][bookmark: _Toc466391505][bookmark: _Toc466391902][bookmark: _Toc466395059][bookmark: _Toc466406860][bookmark: _Toc466471329][bookmark: _Toc466812953]Receive and approve monthly reports from the Chair, Treasurer, Events Team and Bar Management committee.
x. [bookmark: _Toc464046605][bookmark: _Toc464047414][bookmark: _Toc466391506][bookmark: _Toc466391903][bookmark: _Toc466395060][bookmark: _Toc466406861][bookmark: _Toc466471330][bookmark: _Toc466812954]Approve or initiate all capital expenditure over £2000 at a meeting.
xi. [bookmark: _Toc464046606][bookmark: _Toc464047415][bookmark: _Toc466391507][bookmark: _Toc466391904][bookmark: _Toc466395061][bookmark: _Toc466406862][bookmark: _Toc466471331][bookmark: _Toc466812955]Determine the pricing policy of the Club.
xii. [bookmark: _Toc464046607][bookmark: _Toc464047416][bookmark: _Toc466391508][bookmark: _Toc466391905][bookmark: _Toc466395062][bookmark: _Toc466406863][bookmark: _Toc466471332][bookmark: _Toc466812956]Appoint sub-committees as required from its elected members.

[bookmark: _Toc464046608][bookmark: _Toc464047417][bookmark: _Toc466812957]Conduct of Committee Meetings 
i. [bookmark: _Toc464046609][bookmark: _Toc464047418][bookmark: _Toc466391510][bookmark: _Toc466391907][bookmark: _Toc466395064][bookmark: _Toc466406865][bookmark: _Toc466471334][bookmark: _Toc466812958]Frequency. The Committee shall meet at least once per month for general business. The Chairman, or in his absence, the Vice Chairman or in his absence a Chairman elected by the members present shall take the chair at meetings of the Committee. 
ii. [bookmark: _Toc464046610][bookmark: _Toc464047419][bookmark: _Toc466391511][bookmark: _Toc466391908][bookmark: _Toc466395065][bookmark: _Toc466406866][bookmark: _Toc466471335][bookmark: _Toc466812959]Voting.  The quorum of the Committee shall consist of at least 50% of the total membership of the Committee. Each member of the Committee shall have one vote only. Except where otherwise provided in these rules, motions shall be decided by a simple majority of those present and voting. In the event of a tied vote, motions shall deemed to be lost.
iii. [bookmark: _Toc464046611][bookmark: _Toc464047420][bookmark: _Toc466391512][bookmark: _Toc466391909][bookmark: _Toc466395066][bookmark: _Toc466406867][bookmark: _Toc466471336][bookmark: _Toc466812960]Rescinding a resolution. No resolution of the Committee shall be rescinded unless notice to rescind has been given at the previous meeting and all members of the Committee informed accordingly.
iv. [bookmark: _Toc464046612][bookmark: _Toc464047421][bookmark: _Toc466391513][bookmark: _Toc466391910][bookmark: _Toc466395067][bookmark: _Toc466406868][bookmark: _Toc466471337][bookmark: _Toc466812961]Minutes of all meetings of the Committee shall be taken by the Club Secretary (or in his/her absence a person appointed by the Committee) The Club Secretary shall cause the minutes of the meetings to be retained for at least ten years.  
[bookmark: _Toc464046613][bookmark: _Toc464047422][bookmark: _Toc466812962]Honoraria
[bookmark: _Toc464046615][bookmark: _Toc464047424]Honoraria may be paid to Officers or other members of the Committee if specifically and individually authorised by the members at a General Meeting.
[bookmark: _Toc466812963]Employees of the Club
[bookmark: _Toc464046616][bookmark: _Toc464047425]The Steward and other employees cannot be individual members of the Club but may be appointed as Honorary members of the Club during their period of employment with the Club.  As such they will have no voting rights.  The Club Secretary and Treasurer may be individual members of the Club.
[bookmark: _Toc464046617][bookmark: _Toc464047426][bookmark: _Toc466812964]Removal from Office
[bookmark: _Toc464046618][bookmark: _Toc464047427]The Committee or any member or members thereof, including the elected Officers, may be removed by the votes of two thirds of the members present and voting at a SGM called for that purpose. In the event of the removal or the resignation of the whole or the majority of the Committee, the Club Secretary shall obtain nominations and appoint scrutineers and arrange for holding a ballot and the result shall be declared to a SGM to be called by the Club Secretary.
[bookmark: _Toc464046619][bookmark: _Toc464047428]The time and notices required for special general meetings shall not apply in this case, but three days will be allowed for nominations, the ballot shall be held on the succeeding three days, and the SGM held within three days of the close of the ballot.
[bookmark: _Toc464046620][bookmark: _Toc464047429][bookmark: _Toc466812965]Misconduct of Members
[bookmark: _Toc464046621][bookmark: _Toc464047430]No gaming (other than those permitted by law), drunkenness, prohibited drugs, bad language or other misconduct shall be permitted on the Club’s premises, including the grounds and appurtenance thereof of any premises belonging to the Club. Any Officer or member of the Committee, or any member duly authorised by the Committee shall have power to order the immediate withdrawal from the Club’s premises (including the aforesaid grounds, appurtenances and premises) of any member contravening the provisions of this rule, and the member may be dealt with by the Committee.  Such a member shall have no right of re-entry to the Club premises, until requested to attend a meeting of the Committee, except that the member may attend appropriate Club business meetings.  (Such members shall be eligible for nomination, should the AGM fall within the period he is being denied access to the Club).  If the next ordinary meeting of the Committee be within less than three days, the member may claim to appear before them at that meeting, and to have his case dealt with, waiving the length of notice required if applicable.
[bookmark: _Toc464046622][bookmark: _Toc464047431][bookmark: _Toc466812966]Disciplinary Powers of the Committee
[bookmark: _Toc464046623][bookmark: _Toc464047432]The Committee shall have power to reprimand, suspend (for not less than three months nor more than twelve months) or expel any member who shall infringe any rule, or whose conduct, whether within or without the Club premises shall, in their opinion, bring the name of the Club, into discredit and render the member unfit for membership of the Club.
[bookmark: _Toc464046624][bookmark: _Toc464047433]No member shall be reprimanded, suspended or expelled without being given an opportunity to be heard by the Committee and to advance a defence.
[bookmark: _Toc464046625][bookmark: _Toc464047434]A majority of two-thirds of the Committee then present and voting shall be required to determine whether:
i. [bookmark: _Toc464046626][bookmark: _Toc464047435][bookmark: _Toc466391520][bookmark: _Toc466391917][bookmark: _Toc466395074][bookmark: _Toc466406874][bookmark: _Toc466471343][bookmark: _Toc466812967]the member is guilty or not guilty of the charge of misconduct; or.
ii. [bookmark: _Toc464046627][bookmark: _Toc464047436][bookmark: _Toc466391521][bookmark: _Toc466391918][bookmark: _Toc466395075][bookmark: _Toc466406875][bookmark: _Toc466471344][bookmark: _Toc466812968]to reprimand, suspend or expel the member from the Club.
[bookmark: _Toc464046628][bookmark: _Toc464047437]Every member required to appear before the Committee under this rule shall receive at least seven clear days written notice from the Club Secretary and the appearance shall normally be within twenty eight days of the alleged offence.  (Notice shall be sent by first class post which shall be deemed to have been received two days following the dispatch of the notice, for the purpose of giving notice to the member.
[bookmark: _Toc464046629][bookmark: _Toc464047438]The decision of the Committee shall be notified by the Club Secretary in writing to the member with seven days of the Committee meeting.
[bookmark: _Toc464046630][bookmark: _Toc464047439]A suspended member shall remain liable to pay his subscriptions, but shall not be permitted to use any of the facilities of the Club, or take any part in the affairs of the Club.  The Club Secretary shall invalidate the Club Membership card and provide a replacement at the end of the specified period of suspension.  Following a period of suspension, if the member’s subscription is valid, then the member shall return to full privileges of being a financial member.
[bookmark: _Toc464046631][bookmark: _Toc464047440][bookmark: _Toc466812969]Disputes
[bookmark: _Toc464046632][bookmark: _Toc464047441]Disputes being the subject of disciplinary proceedings shall not be covered under this rule.
[bookmark: _Toc464046633][bookmark: _Toc464047442]Between a member and an officer of the Club
[bookmark: _Toc464046634][bookmark: _Toc464047443]All disputes between a member and an officer of the Club shall, unless the Committee elect to refer the matter directly to an SGM is settled by the Committee. The decision of the Committee shall be final.
[bookmark: _Toc464046635][bookmark: _Toc464047444]Between a member and the Club
[bookmark: _Toc464046636][bookmark: _Toc464047445]All disputes between a member or person aggrieved who has ceased to be a member or any person claiming through such member or aggrieved person under the rules and the Club shall be referred to arbitration by the arbitrators appointed at the Club AGM.  The decision of the arbitrators shall be final. Applications for arbitration must be supported by a deposit of five times the annual Club membership fee. The administration costs of arbitration shall be determined by the arbitrators.
[bookmark: _Toc464046637][bookmark: _Toc464047446][bookmark: _Toc466812970]Inspection of records 
[bookmark: _Toc464046639][bookmark: _Toc464047448]A member may, at the discretion of the Committee, on giving seven clear days prior notice of his reason in writing to the Club Secretary, inspect the minutes of any meeting of the Committee.
[bookmark: _Toc464046640][bookmark: _Toc464047449]Minutes of GM will be available for inspection by a member by giving not less than seven days written notice to the Club Secretary. The minutes may not be considered a true record of proceeding until accepted at a subsequent GM (e.g. the minutes of an AGM become a formal record on acceptance at the next AGM).
[bookmark: _Toc464046641][bookmark: _Toc464047450][bookmark: _Toc466812971]Surplus
[bookmark: _Toc464046642][bookmark: _Toc464047451]Except as interest on loans, no profits or funds of the Club shall be distributed among the members.
[bookmark: _Toc464046643][bookmark: _Toc464047452]An AGM may resolve to apply the whole or any part of the surplus in any of the following ways:
· [bookmark: _Toc464046644][bookmark: _Toc464047453][bookmark: _Toc466391525][bookmark: _Toc466391922][bookmark: _Toc466395079][bookmark: _Toc466406879][bookmark: _Toc466471348][bookmark: _Toc466812972]For providing for the redemption of any loan capital
· [bookmark: _Toc464046645][bookmark: _Toc464047454][bookmark: _Toc466391526][bookmark: _Toc466391923][bookmark: _Toc466395080][bookmark: _Toc466406880][bookmark: _Toc466471349][bookmark: _Toc466812973]In promoting mutual activities and united actions between members, or       for any other lawful purpose.
[bookmark: _Toc464046646][bookmark: _Toc464047455][bookmark: _Toc466812974]Audit of Accounts
The members shall vote annually, as allowed by section 84 of the Co-operative and Community Benefit Societies Act 2014, at the Annual general meeting, to have, when necessary in law or where the membership requires:
· an audit carried out by a qualified auditor;
· an audit carried out by two or more lay auditors;
· a report by a qualified auditor; or
· unaudited accounts, where the conditions for such exist.
If a full audit or a report is required, a person who is a qualified auditor under section 91 of the Co-operative and Community Benefit Societies Act 2014 shall be appointed, The qualified or lay auditors, if so appointed, shall not be officers or servants of the Club and nor shall they be partners of, or in the employment of, or employ, an officer or servant of the Club.  Lay auditors shall be chosen by the Executive Committee from the general membership or others.
If the membership vote for unaudited accounts, The Club’s income and expenditure shall be scrutinised by the Club Secretary and Committee members only and signed, as a true record, by the Club Secretary and two Committee members or any other number as may be required by legislation. An income and expenditures report will be prepared to present to the Club’s members at each Annual General Meeting.
[bookmark: _Toc464046663][bookmark: _Toc464047472][bookmark: _Toc466812975]Statutory Applications to the Registrar
[bookmark: _Toc464046664][bookmark: _Toc464047473]The requisite number of members may, in accordance with the provisions of the Act apply to the FCA:
i. [bookmark: _Toc464046665][bookmark: _Toc464047474][bookmark: _Toc466391529][bookmark: _Toc466391926][bookmark: _Toc466395083][bookmark: _Toc466406883][bookmark: _Toc466471352][bookmark: _Toc466812976]for the appointment of an accountant or actuary to inspect the books of the Club and report thereon;
ii. [bookmark: _Toc464046666][bookmark: _Toc464047475][bookmark: _Toc466391530][bookmark: _Toc466391927][bookmark: _Toc466395084][bookmark: _Toc466406884][bookmark: _Toc466471353][bookmark: _Toc466812977]for the appointment of an inspector to examine into the affairs of the Club and report thereon;
iii. [bookmark: _Toc464046667][bookmark: _Toc464047476][bookmark: _Toc466391531][bookmark: _Toc466391928][bookmark: _Toc466395085][bookmark: _Toc466406885][bookmark: _Toc466471354][bookmark: _Toc466812978]for the calling of a SGM of the Club
[bookmark: _Toc464046668][bookmark: _Toc464047477][bookmark: _Toc466812979]Dissolution of the Club
[bookmark: _Toc464046669][bookmark: _Toc464047478]The Club may at any time be dissolved by the consent of three-fourths of the voting members, testified by their signatures to an Instrument of Dissolution in the form provided by the Act or under any regulations in that behalf or by winding up in a manner provided for by the Act.  The proceeds of a sale of a property and accumulated assets to be conveyed to a like society with objects as determined in Rule 1 and may not be distributed to members.
[bookmark: _Toc464046671][bookmark: _Toc464047480][bookmark: _Toc466812980]Rules
[bookmark: _Toc464046672][bookmark: _Toc464047481]The Club rules shall not be altered (by making new rules or amending or repeating an existing rule) without resolution passed by a two thirds majority of the Executive Committee present and voting at a Special General Meeting or an Annual General Meeting.
[bookmark: _Toc464046673][bookmark: _Toc464047482]Twenty one days’ notice in writing of an intention to propose any such alteration of the rules shall be given to the Secretary who shall forthwith give a copy thereof to each Member of the Executive Committee. The Secretary shall then give notice of The Annual General Meeting or a Special General Meeting specifying the proposed alteration.
[bookmark: _Toc464046675][bookmark: _Toc464047484]A copy of the rules and any regulations and by-laws shall be available at the office of the Secretary and a copy displayed in the Club.
[bookmark: _Toc464046676][bookmark: _Toc464047485]No amendment of these rules is valid until registered by the Financial Conduct  Authority (FCA).  Notice of any proposed amendment must be posted prominently in the Club for at least 14 days prior to the meeting to which the amendment is to be submitted and any amendment shall require the assent of at least two-thirds of the members present and voting at such a meeting.
[bookmark: _Toc464046677][bookmark: _Toc464047486]The Committee shall have the power to make such bye-laws as it may consider necessary for the good order and management of the Club, provided that no such bye-law conflicts with the registered rules. A copy of all such bye-laws shall be posted on the Club notice board. Club bye-laws are to be reviewed annually by the incoming Committee.
[bookmark: _Toc464046678][bookmark: _Toc464047487][bookmark: _Toc466812981]Intoxicating Liquor
[bookmark: _Toc464046679][bookmark: _Toc464047488]The supply of intoxicating liquor in the Club will be permitted beginning and ending with the licensing hours of the Club
[bookmark: _Toc464046680][bookmark: _Toc464047489]Intoxicating liquor shall not be supplied to members or any other persons on the Club Premises other than by or on behalf of the Club.
[bookmark: _Toc464046681][bookmark: _Toc464047490]The Executive Committee shall be responsible for the purchase of, and the supply to the Club of intoxicating liquor and shall secure due observance of all statutory or other provisions relating to the sale or supply of intoxicating liquor, the Club Registration Certificate granted in respect of the Club Premises and any other Certificate, Orders or Licences granted in respect of the Club.
[bookmark: _Toc464046682][bookmark: _Toc464047491]No person shall be paid by the Club any commission, percentage or similar payment on or with reference to the purchase of intoxicating liquor by the Club nor shall any person directly or indirectly derive any pecuniary benefit from the supply of intoxicating liquor by or on behalf of the Club to members or guests apart from any benefit accruing to the Club as a whole.
[bookmark: _Toc464046683][bookmark: _Toc464047492][bookmark: _Toc466812982]Indemnity Clauses
[bookmark: _Toc464046684][bookmark: _Toc464047493]The Officers, Executive Committee and employees of the Club shall be entitled to be indemnified out of the assets of the Club against all expenses, costs claims and liabilities arising out of or in the course of the Officer’s or employees duties or acts as officers or employees which the officers or employees or their predecessors may incur, except such (if any) as they may incur through their own wilful neglect or default.   
[bookmark: _Toc466812983]Interpretation
In these rules:- 
Words importing the singular or plural shall include the plural and singular respectively.
Words importing the masculine gender shall include the feminine 
"The Act" shall mean the "Industrial and Provident Societies Act 1965 to 2002" or any Act or Acts amending or in substitution for the same and for the time being in force.
"Records" shall mean books, documents or computer data.
"Local Newspaper" shall mean a newspaper circulating in or about the locality in which the Club’s registered office is situated.
Reference to statutes and regulations shall include subsequent editions
Any reference to the Chief Registrar, Registrar, Central Office or the FCA includes reference to the statutory successor or/of the relevant functions of any of them
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